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Check post/parcel — Pack luggage/Clean the room — Go to lobby — Submit check-out list{GLS)/Return key & card — Signature & approvement — Move-out
(2} Fillin and submit the check-out list on GLS (Take the screenshot of the finished submission page.)

(2} Check your raom and post box (Left mails will be discarded ina week.)

(3} Room cleaning & luggage carrying out

L Check-out Preparation & Check-out Procedure J,m

2. Room Inspection & Taking Measures
(1) Poor room cleanliness (garbage, washstand/toilet stain, etc.) : 10,000wan deposit deduction

(2) Damage infacility : Repair expense payment or deposit deduction
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